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AJIMUHUCTPALIUS
KYMBLIKEHCKOTIO MYHUIHUIIAJIBHOT'O
PAMOHA BOJITOT'PAJCKOM OBJIACTH

INOCTAHOBJIEHHUE

or A9.06.4046 N HI6

006 yTBep#AeHUH aAMUHHCTPATUBHOTO perjlaMeHTa
MpeaoCTaB/IeHUs MYHULIMNAIBHOMN yCIyru
«[TpenocTaBneHHe apXUBHBIX CNIPABOK, aPXHBHBIX
KOITUIi, QpXMBHBIX BbIIHCOK, MHPOPMALIMOHHEIX MTUCEM)

B coorBerctBuM ¢ ®DenepanbHbiM 3akoHom ot 20.03.2025 r. Ne 33-03
«O0 ofmUX NMPUHLMIIAX OPraHKU3aLMH MECTHOTO CaMOYNPAB/IEHHs B €MHON cucTteMe
ny6auuHoii Bnactu», ®demepanbhbiv 3akoHom orT 27.07.2010 r. Ne 210 - @3
«O06 opraHu3allMK MpPEAOCTaBICHUS TOCYAApPCTBEHHBIX M MYHHULMNAIBHBIX YCIYI»,
MOCTAHOBJIEHUEM aJAMHUHUCTpauuu KyMBIKEHCKOrOo MYHHMLMNANBHOrO  panioHa
ot 21.05.2025 r. Ne 347 «O6 yrBepxaenuu [lopaaka pa3paGOTKH W yTBEp/KACHHUS
aJMMHUCTPATUBHBIX  PETIAMEHTOB  MPEAOCTAB/ICHMS  MYHHULMWIATBHBIX  YCIyr»
aamuHucTpauns KyMbITKEHCKOrO MyHHLHNANbHOTO paiona Boarorpaackoii obnacty
MOCTAaHOBIAET:

1. YTBepauTh mpunaraeMslii aAMHHHCTPATHBHBIA PErfIaMEHT Mpe1oCTaBICHHUS
MYHHMLMMNATEHON yeayru «[IpefocTaBieHue apXMBHBIX CIIPABOK, apXWBHBIX KOMMH,
apXMBHBIX BBITUCOK, MHOOPMALIMOHHBIX MTUCEMY.

2. IlpusHaTe yTpaTHBIUMMM  CWIY  [OCTAHOBJEHUS  AJAMUHHCTPALMHU
KyMbUDKEHCKOTO MyHHMUMNANBHOTO paiiona Bosnrorpaackoit obnacTu:

or 23.06.2021 roma Ne 386 «OO0 yTBepKAECHHHM AJAMHUHUCTPATHBHOIO
periaMeHTa MpeJocTaBAeHUsl MyHULIMNanbHOM ycnyru «lIpenocraBieHne apXvBHBIX
CMIPaBOK, apXMBHBIX KOMUM, apXHUBHBIX BBIMHCOK, HHOOPMALIHOHHEIX MHCEM»;

or 09.03.2022 roga Ne 171 «O BHeceHMHM U3MEHEHUH B MOCTAHOBICHHE
anMuHUCTpaLri KyMbLIKEHCKOTO MyHHLIMIAAbHOTO paliona Boarorpaackoi obaacty
ot 23.06.2021 roma Ne 386 «OO6 yTBep:KAeHMHM aJAMUHMCTPATHBHOIO perjiamMeHTa
TNpefoCTaBICHNs] MYHULHNaTbHONH ycayru «lIpenocraBieHne apXHMBHBIX CHPaBOK,
ApXHMBHBIX KOMHI, ApXMBHBIX BBIMHCOK, MHYOPMALIMOHHBIX TTHCEM;

or 06.12.2022 roga Ne 829 «O BHeceHMM H3MEHEHMH B I[1OCTAHOBIICHHE
anMuHUCTpali KyMBUIKEHCKOro MyHUIMNAALHOrO paiiona Boarorpaackoit oGnactu
ot 23.06.2021 roma Ne 386 «OO6 yTBep)KACHMM aJAMUHHUCTPATMBHOIO perjlaMeHTa
Mpe/locTaBNeHnss MyHUUMnaabHoi ycayru «[lpenocraBieHne apXUBHBIX CMPaBOK,
APXUBHBIX KOMH, apXUBHBIX BHIMHCOK, HHPOPMALIMOHHBIX MTHCEM»;



or 05.09.2025 roga Ne 652 «O BHECEHHH HW3MEHEHHMH B TIOCTaHOBJICHUE
anMuHKMCTpalH KyMBUTKEHCKOr0 MyHHLIMNANBHOIO paifona Bosnrorpaackoi obnacTtu
oT 23.06.2021 rogma Ne 386 «O6 yTBep:KICHHHM aIMHUHHCTPATHBHOIO PpErjiaMeHTa
Npe1oCTaBIeHHs MYHHUMIAILHOH YCIyru «[TpenocTaBieHue apXMBHBIX CPaBoOK.
ApPXHBHBIX KOMHH, apXUBHEIX BBINMCOK, HHPOPMALIMOHHBIX TIHCEM»;

or 19.09.2025 roma Ne 726 «O BHECEHMM M3MEHEHHMH B IOCTAHOBICHHC
anMuHICTpamu KyMbLKeHCKOro MyHMIMNAIbHOro paiioHa Bonrorpaackoi obnactu
or 23.06.2021 roma Ne 386 «0O0 yTBepKAEHMH aJAMWHHUCTPATUBHOrO pPETJaMCEHTA
NpefoCTaBeHHs. MyHUIMNanbHON ycuyru «lIpefocTaBieHHe apXUBHBIX CIPABOK,
APXMBHEIX KOTH, ApPXMBHBIX BBIMUCOK, HHPOPMALIMOHHBIX MTHCEM).

3. HacTosluee MOCTAHOBJIEHHE BCTYMAeT B CHJIY TOCJAE €ro OQUIHATLHOTO
o6HapoioBaHus Ha OQuUMATBHOM caiiTe aAMHHUCTPALMH KyMbI/IZKEHCKOTO
MyHMUIHMNAILHOro paifoHa hittp://kumadmin.ru (perucrpauus B Ka4decTBe CETEBOrO
wzmanus: DJ1 Ne ®C 77-84846 or 03.03.2023) B cern MHTepHET M MOAIEKUT
00HApOZOBAHUIO HA HMHQOPMAUMOHHBIX CTCHAAX B MKVYK «KymblmkeHcKas
MEXTIOceneHueckass LeHTpanbHas Oubmmorexka um. 10.B.CepreeBa» M 31aHMH
aaMuHUCTpalMy  KyMBUDKEHCKOTO — MYHWLMNAJAbHOTO  paiioHa Bonarorpaackoi
o0mactH.

['naBa KyMBIT2KEHCKOTO N
MYHULMNAIBHOTO paiioHa 4
Bonrorpaackoii o6nacTu B.B. Jlenucos
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YTBEPXJIEH

MOCTAHOBICHUEM aJIMUHHCTPALIUH
KyMBIXKEHCKOTO MYHULIMITAIBHOTO
paiiona Bonrorpanckoit o6/1acty
oY

O6.d0d6 No 436

AIMUHUCTPATHBHBIA PernamMeHT
NpeoCTaBIe s MyHULUTANBHOM yeyru «[IpenocraBnerne apXuBHBIX CMIPaBOK,
ApPXMBHBIX KOMHif, aDXMBHBIX BBIMHCOK, HH()OPMALHOHHBIX THCEM)

1. O0uixe nmonokeHHs

1.1. AIMMHMCTPATHBHBIN pErnaMeHT TpPEIOCTaBNEHH MYHHLMIIANBHOH YCIYTH
«IlpenocTaBfieHHe apXHBHBIX CMpaBOK, apXMBHBIX  KOMHWH, apXHBHBIX  BBIMKCOK,
MH(POPMALMOHHBIX MHCEM» (fasee - aAMHHHCTPATHBHBIH PErNamMeHT) yCTaHaBIHBAET CPOKHU U
[10CJIe10BATe/IbHOCT aAMWHHUCTPATUBHBIX MPOLEAYP MPH MPELOCTABICHHH MYHHUIHNATILHOH
yCIAyrd, a TakkKe IOpSAOK B3aMMOACHCTBUS aqMuHHCTpani  KyMBUIKEHCKOro
MYyHHIMIIAILHOTO paifoHa Boarorpaackoit o61acTH ¢ 3asBUTENISIMA [IPU [IPEJOCTAB/ICHHUH
MYHHULHTATBHON YCIYTH MO 3apocaM COLHATBHO-MPABOBOrO XapakTepa.

1.2. 3asBUTENAMH HA NOJYYEHHE MYHHUMIATLHON YC/IYTH ABNAIOTCA (H3IHYECKHE H
FOPHIMYECKHE JIULA, & TAKXKE MX MPEJCTABUTE M, JAeHCTBYIONE Ha OCHOBAHUH TOJTHOMOYHI,
ONpe/eNIeHHBIX B COOTBETCTBHH C 3aKOHonarenbcTBoM Poccuiickodt Menepaunn (nanee
HMEHYIOTCS — 3aBUTEHN).

1.3. Topsmok uHbOpPMHpOBaHMs 3asBHTENEH O NPEIOCTaBIEHMH MYHHIHIAIBHOMN
YCIYTH.

1.3.1 CBezmeHus O MECTeé HAXOKIEHHH, KOHTAKTHBIX TenedoHax M rpaduke paboThl
amMuHucTpauuu  KyMBUDKEHCKOr0 MYHHLMIANBHOTO padiona Bosrorpaackoit o61acTH,
OpraHu3alui, Y4YaCTBYIOLIHX B [peaoCTaBIeHUK MYHHIHTATBHOH  YCIyTH,
MHOro(GYHKUHOHATBHOIO LIEHTPA:

- anMuHHMCTpaiMsa  KyMBUDKEHCKOTO  MYHHIMOATLHOrO padioHa Bosarorpajackoi
obnactu 403402, Bonrorpaackas obnacts, Kymbumkenckuit paios, cT. KyMmbunKeHeKas, yi.
ya1. Mupa, 1.18, ra_kuml@volganet.ru, 8(84462) 6-11-04. Pexxum pabotsl: [loHenenbHuk -
nstauua 8.00-17.00, obenennsiii nepepsis 12.00-13.00, cyd6oTa- BOCKpeceHbE - BBIXOAHBIE
JHH;

- apXMBHBIH oTaen aaMuHHCTpaund KyMBUTKEHCKOr0 MYHHMUHMMANbHOrO paioHa
Bonrorpaackoit oGnactu: 403402, Boarorpaackas obnacts, Kymbupkenckuil paiioH, cT.
KymbimkeHnckas, ya. bannosa, 4.1, kumarhiv@yandex.ru, 8(84462)6-17-31(akc). Pexnm
pabote: [lonenensuuk 8.00-17.00, sropuuk-natHuua 8.00-16.00, obeneHubifi nepepsiB
12.00-13.00, cy660Ta - BOCKPECEHBE - BHIXOIHBIC JHH,

- punnan no paborte ¢ 3asBuTeasMM KymblikeHCKoro pailona Boarorpaiackoi
obmactu TKY BO «MO®Ly» (manee - MOIl): 403402, Bosarorpanckas 001acTh,
Kympunkenckuii paifon, cr. Kymsunkedckas, yn. bannosa, n.l, mfc34(@volganet.ru, Ten.
8(84462)6-20-70. Pexum paGotsr: [Tonenensuuk ¢ 09:00 mo 20:00, Bropruk - [Iaraumna ¢
09:00 mo 18:00, Cy660ta ¢ 09:00 no 15:30, Bockpecen#e — BbIXOAHOH.

1.3.2. Uadopmannro o mopszike NpeaoCTaBleHHs MyHHIMIAIBHOH YCIyrH 3asBHTE/b
MOXET MOTYUYHTh:

HEMOCPEJCTBEHHO B aIMHHHCTpauMH KyMBUIKEHCKOro MYHHUUHMATBHOTO paiHoHa
Bonrorpanckoit o6nacti  (MHGOpMALMOHHBIC CTEHABl, YCTHOE HH(pOPMHUPOBaHHE IO
TesepOHy, & TAaKKe Ha JIMYHOM NpHeMe MYHHUMNAIbHBIMH CIYXKallMMH aIMHHHCTPALKH
KyMBLTKEHCKOro MyHHUHNIATBHOTO paiiona Bonrorpanckoi obnactu);

Mo mnoyre, B TOM YHCNAEe OJJIeKTPOHHOH (aapec 3JEKTPOHHOH MOuThl -
kumarhiv(@yandex.ru), B ciy4yae nUCbMEHHOT0 00palleHus 3aaBHTEs,




B ceTH ViHTepHeT Ha OGMUHMAIBHOM CcaiiTe aIMUHUCTPALHH KyMELUTXKEHCKOTO
MyHHLHMNaIbHOTO paiiona Bonrorpanckoi obnactu (azpec caiita - http:/kumadmin.ru), Ha
EZMHOM MOpTane rocyapcTBEHHBIX W MYHHUHMMATBHBIX YCIyT (byHKuui), SBAAIOLIEMCS
denepanbHOM  roCyaapCTBEHHOH uH(pOPMALIMOHHON ~ CHCTEMOH, obecneunBaloIei
NpefOCTaBICHHE TOCYAAPCTBEHHEIX H MYHHLUHMIAMBHBIX YCIYT B 3NeKTpOHHOH (hopme (ranee
— EnuHblii moprai rocy1apcTBEHHBIX H MYHHLHMATLHBIX ycnyr) (www.gosuslugi.ru).

2. CTaHAapT NpeaoCcTaBIe s MyHHLUMIIAIBHOH YCIyTH

2.1. HaumeHoBaHuWe MYHHUMNANBHOH YCIYTH.

Haumenosanue MyHuumnansHoit ycnyru: «lIpenocrapieHne apXHBHBIX CIIpaBok,
ApXMBHBIX KOTHUH, QpXHBHBIX BbITUCOK, HH(POPMALIMOHHBIX MTUCEM).

2.2. OpraHbl ¥ OpraHW3alMH, YYacTBYIOLIME B NPEAOCTABICHUN MYHHULHTATbHOH
YCIYTH.

2.2.1. OpraroM,  MpPEOCTAB/INIOMMM  MYHHIHMMATBHYIO  yCIyTy, SIBJISIeTCS
agMuaKcTpaius KyMBUDKEHCKOr0  MYHHUHMIIATBHOIO pafiona Bonrorpanckoil 00macTH
(1anee — yIoJIHOMOYEHHEIA OpraH).

CTpyKTypHOe MOApa3encHue  YNOJHOMOYEHHOro — OpraHa, —OCYUIECTBISIOLICE
HEeMocpeJCTBEHHOE IPeJOCTABIEHHE MYHWLMMANbHOH  yCIyTH — apXMBHBIA  OTAE]
anmuaucTpaiiy  KyMBUDKCHCKOrO  MYHMUHMNATbHOTO  paiioHa Bosarorpaackoi obnactu
(nanee ©MeHyeTCs — apXuB).

2.2.2.Tlpu nNpefoCTaBIeHUM MYHULHMAILHOH YCIYTH YNOJIHOMOYEHHBI OpraH
B3aMMOJEHCTBYET ¢ HHBIMH OpraHu3alusMHM B ciydae MOArOTOBKH 1HH(pOpPMaLIHOHHOTO
MMChMa O Iepechllke Herpo(HIBHOTO 3ampoca B COOTBETCTBYIOULYIO OpraHM3ALMIO MO
NPHHAAIEKHOCTH.

2.3. Pe3y/bTat NpeaocTaBieH s MyHHLMNANBHOH yCyrd

Pe3ynbTaToOM MPeAOCTaBIEH S MYHHLIHMAIBHOH YCAyTH SBIACTCA:

- OTBET Ha 3ampoc 3asBUTENS COLHMATLHO-TIPABOBOrO XapakTepa (apXMBHAs ClpaBKa,
apXHBHAs BBINUCKA, apXMBHAs KOMKs, WH(OPMALMOHHOE MHCEMO, COACPXKALlee OTBET 0
nanuunu (OTCYTCTBHM) B @pXMBE apXMBHBIX JOKYMEHTOB I10 TEME 3alpoca HiM CBEACHH \§)
WX MECTOHAXOAEHHH, HITH O MEPECHUIKE 3ampoca Mo MPHHAIEKHOCTH B COOTBETCTBYIOILYIO
OpraHu3aLH);

- MOTHBHPOBAHHBIN OTKa3 B MPEJCTaBNEHHH MHPOPMALMH MO 3aMpocy COUMATBHO-
MPaBOBOTO XapakTepa.

2.4, Cpox npenocTaBieHus MyHHIHTIAIbHOH yCIyTH

CpoK MCTOJIHEHHS 3aIIpOca COLMATbHO-TIPABOBOTO XapakTepa He JOJIKEH IpEBbILIATL
30 nHeili cO IHS perHcTpaluy 3anpoca.

2.5. UcuepnbiBaromuii nepeyeHb A0KYMEHTOB, HEOOXOMMMBIX /UIs MPEIOCTaBICHHA
MYHHLMIIAJILHOH YCIyTH :

Jlis TONyuYeHMs CBEIEHWH MO 3anpocy 3asBHTENb [O/DKEH CaMOCTOATE/BHO
Mpel0CTaBUTh:

- 3ampoc COLMAIbHO-MPABOBOro XapakTepa (1anee — 3a1poc);

- JIOKYMEHT, YAOCTOBEPSIOUIMA THYHOCTD 3aiBUTC/A 1160 JMYHOCTH MPEACTABUTENL
(npwm 1u4HOM OOpallleHUH 3asBHTENA B ynojiHomoueHHbli oprad, MOLI);

- JOKYMEHT, MOATBEPKIAIOLIMH MOJTHOMOYMS MPEACTaBUTENsl 3aiBUTENA (B ciy4ae
oOpalleHus [IpeACTaBUTENA 3asSBUTENS).

dopma 3ampoca MPHBOANTCS B MPUIOKEHHH | K HACTOALIEMY aAMHHHCTPATHBHOMY
perTaMeHTy M JOCTYNHA /s MOJydeHHs B JJCKTPOHHOH dopme Ha oduuMATLHOM cafiTe
yIOJHOMOYEHHOTro opraHa. B 3ampoce 00A3aT€NbHO  yKa3bIBAIOTCH: HaWMEHOBAHHE
IOPHAMYECKOro JHLa (MUl IOPUIMYECKHX JIHLL), damusns, HMA, 0T4eCTBO (IIpH HAJTUUHU) —
U1 QU3HYECKUX JIMLL, [IOYTOBBIA M (MJIH) 2/1EKTPOHHBIH a/pec 3asBUTEIIA, TEMA 3a1poca.

2.6. 3anpoc MOXKeT ObIThb HaNpaBiICH B YIOJHOMOYEHHBIH OpraH 3asBuTe/NeM (€ro
npenctaputenem) auyHo, depe3 MOLL, no4yTOBbIM OTNPABICHHUEM, MO UH(pOpMaLIMOHHO-
Te/eKOMMYHHKAIIMOHHBIM CeTsiM uepe3 oduuuasibHblii CaHT yNOJHOMOHYCHHOTO OpraHa.
EnuHbIH nopTan rocyAapeTBEHHbIX U MYHHULIMIATbHBIX YCIYT.



3anpoc 3asBMTENs B OeKTpoHHON Qopme nonaéres mo ero  BeIOOPY
HCMOIB30BAHHEM MPOCTON 3/MEKTPOHHOH MOJIMHCH WM YCHIEHHOH KBalM(UUHUPOBAHHO
9JEKTPOHHOIM MOAMKCH (fanee - KBaTH(QUUHPOBaHHAS MOAMKCE).

3asgBUTENh TaKkKe BIpaBe HCMONB30BATH YCHJICHHYKO HEKBATH()HLHUPOBAHHYIO
JMEKTPOHHYIO TIOAMMCH B Ciy4dasX, NMpeaycMOTpeHHbIX [IpaBunamu onpeneneHust BHAOB
JNEKTPOHHOM TMOJIIMMCH, HCIO/b30BAaHHE KOTOpBIX JOMycKaeTcs npu obpaiieHuyn 3a
MOJy4E€HHEM TOCYAAPCTBEHHLIX M MYHULIMMAIBHEIX YC/IYT, YTBEPKACHHBIX MOCTAHOBICHHEM
pasutensctBa Poccuiickoit @enepaunn oT 25.06.2012 Ne 634 "O BuAax 2JeKTPOHHOH
MOAMKMCH, MCIOJB30BaHWE KOTOPBIX Jonyckaercs MpH oOpalleHuH 3a MOJYyuYCHHEM
rOCYJapCTBEHHBIX H MYHHLHNATBHBIX yCayr".

3agBHTENb BIpaBe MPEACTABHTb MO COOCTBEHHOH HMHHIMATHBE JAOKYMEHTHI,
MOSCHAMOLLE TEMY 3ampoca.

2.7. WcuepneIBalouiuii nepeyeHb OCHOBAHUM 17Isl OTKA3a B TMPHEME J1O0KYMEHTOB,
HeOOXOOMMBIX AJIS1 MPeOCTaBACHHA MYHHLUNATIBHON YCIYTH

OcHOBaHUs AN O0TKa3a B NpHeMe AOKYMEHTOB, HEOOXOAMMBIX IS MPEea0CTaBICHHS
MYHMLUIQIbHON YCIIyIH:

- JIOKYMEHTEI [TpeICTaB/IeHbl HENPABOMOYHbIM JIMLIOM,

-3ampoc W IpuiaraeMele K HEMY JOKYMEHTBI HE COIEpXKaT pEeKBU3HTOB,
00s3aTeNbHBIX K 3aNOJHEHHIO, He MONAaloTCs MPOYTCHHIO, HMCIOT HEOTOBOPEHHBIC
HCTIPAB/IEHMS WM TOBPEXKAEHUs, HE [03BOJSIOLME OJHOSHAYHO HCTOJKOBATh HX
coJepIKaHHe.

3asBHTEIO HAMpaBiseTcs YBeAOMJeHHe 00 OTKase B MPHEME K PACCMOTPEHHIO
3ampoca B Cilyd4ae, €cli mpu obpallleHuH 3a NPeoCTaBIEHHEM MYHHLUMMAIBHON yCayrd B
37eKTPOHHON (hopMe B pe3ysibTaTe MPOBEPKM KBATH(QULMPOBAHHONW MOIMMCH BBISBICHO
HecoOI0eHHE YCTAHOBNEHHBIX cTaThel 11 PenepanbHoro 3akona ot 06.04.2011 Ne 63-®3
"O6 anekTpoHHOM moanucK" yCnoBMil NPU3HAHHA €€ NeHCTBUTEILHOCTH.

B ciyyae ecim NpuuMHBL, MO KOTOPBIM 3asBUTENO OBUIO OTKAa3aHO B MpHEME
NOKYMEHTOB, HEOOXOAUMBIX JUIf MPEJOCTABIEHUSI MYHHLMNATBHON YCaYyIH, B I0C/EAYIOLIEM
ObUIM  yCTpaHeHbl, 3asBHTeNb BMpase BHOBb OOpaTHTLCA 3@  [PEIOCTABICHHEM
MYHUIUTATBHON YCITYTH.

2.8. WcuepneiBaolyii nepeyeHb OCHOBAHMH U1l [IPMOCTAHOBIIEHHS WJIM OTKasa B
NPEeaOCTAaBIeHHH MYHHLIMITAIBHOMH YCIYTH.

OcHOBaHHA I8 TNPHOCTAHOBJICHHA TNPEJOCTABICHHA MYHHLMIATIBHOH YCIyrH
OTCYTCTBYIOT.

OcHOBaHMAMU 11 OTKa3za B [MPEAOCTABIEHHMM MYHMLMNAIBHOM YCIYru SBISIOTCA
CEYIOLIHE CITy4aH:

-B 3ampoce HE MPENOCTaBICHbl MM NPEJOCTaBleHbl HE B MOAHOM 00bEMe
Heo0X0uMble CBEJEHHUS [UIs Er0 UCIOJIHEHH,

- OTBET [0 CYLIECTBY YKa3aHHO B 3ampoce TeMbl (BOIpoca) He MOXKeT OblTh JaH Oe3
pasrialieHdss CBENEeHHH, COCTaBASIOLIMX TOCYIAapCTBEHHYIO MJH HHYI OXpaHAeMYyHo
(enepatpHBIM 3aKOHOM TalHy (yKazaHHas HHQOpPMALKA MOKET ObITh MPEI0CTaBICHA TOIbKO
MpH HAJIHYHHM Y [OJb30BaTeNs JOKYMEHTAlIbHO MNOATBEPKACHHBIX TNpaB Ha MOJy4YeHHe
CBENCHHH, COAEpXWalIMX TOCYAapCTBEHHYIO TaliHy M (MaM) KOH(UAEHUHANBHYIO
uHdopmaluio);

- 3ampoc KacaeTcs TeMbl (Bompoca), B OTHOIIEHMH KOTOPOH MOJIb30BATENIO paHee
MHOIOKPAaTHO JABAJIMCH MHUCbMEHHbIE OTBETHI MO CYLIECTBY, M IPHU 3TOM HE MNPUBOASTCH
HOBBIC JIOBOJABI MIH OOCTOATENbCTBA (PYKOBOJHMTENL apXHBa HJH YMNOJHOMOYEHHOE HAa TO
JIAIIO BIIpaBe MPUHSTH pelieHne 0 6e30CHOBAaTETBHOCTH 0UEPEIHOr0 3apoca ¥ MPeKpalleHH
MEPENUCKH MO JaHHOMY BOMpOCY TMpPH YCJAOBHHM, YTO YKa3aHHbIA 3ampoc W paHee
Hamnpas/isieMble 3anpoCchl HAMPABAATIHCh B OAHH U TOT K€ apXHB);

- B 3ampoce cojep)KaTcs HEUEH3ypHble JHO0 OCKOPOHTE/NbHbIE BBIPAKEHHA, YIPO3bI
JKU3HH, 3J0POBBI0 M MMYLIECTBY JI0JUKHOCTHBIX JIHLI ApXHBA, @ TAKIKE YJIEHOB X CEMEH;

-NpU TOJIYYEHHWH pe3ysIbTaTOB MYHHLMIAIBHON YCIYrd 3asBUTENEM HIM  €ro
TNPEICTABHTENEM HE MPEACTABICHbI JOKYMEHTDI, YA0CTOBEPSIOLIHE JHYHOCTD, HIH JOKYMEHT,
MOATBEPIKAAOMINA MOJHOMOYMUS MPeACTaBUTENS 3asABUTENS.

c
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O mpHuMHaX OCTABJCHHs 3ampoca 6e3 pacCMOTPeHHS COOOLIAeTCA MOJb30BATENMO B
ClTydasx, ecu ero GpaMuins U NoUTOBbIH (3MEKTPOHHBIH aNPEC) MOAAAIOTCA MPOUTEHHIO.

2.9. [1naTa 3a npeaocTaBieHHe MyHULIMIIATBHOMH YCITYrd HE B3UMACTCH.

2.10. MaxkcuMaapHBIH CpPOK OKHIAHHUA B OuUEpeAM NpU [noaaue 3ampoca O
MPEeOCTABAEHNH MYyHHIMNANbHON YCAYrH U NPH MONYYEHHH PE3yNbTarTa MpPeloCTaB/ICHUA
MYHHIMTANAbHOH yenyrm B ciydae oOpalieHWs 3asBHTENs — HEMOCPEACTBEHHO B
yronHoMoueHHbIH oprau, umn M®LL, cocrasiser 15 MUHYT.

2.11. Cpok perucTpaluH 3anpoca 0 NpefocTaBIeHHH MyHHIMNAIBHOM yCIyTH

3anpoc MoNeKUT PErHCTPaLiui!

- HA TAYHOM TpHeMe rpaxaan — He 6onee 15 MuUHyT;

- IPH MOCTYIUIEHHH B YMOJHOMOYEHHbIH Oprad no mfoute, 4epes Eauneiii nopran
rOCYJapCTBEHHBIX M MYHHLUMNAIBHBIX yCayr, uepes M®L — He mo3auee cieayioLiero
paGouero AHs C MOMEHTA MOCTYMJIEHHUS B YIIOMTHOMOYCHHBIH OpraH.

2.12. TpeGoBaHusi K MOMELIEHHAM, B KOTOPBIX MPEAOCTABIACTCA MYyHHLHMATbHAA
ycnyra, K 3aly OXHAGHHA, MeCTaM JUls 3alo/HeHMs 3anpocoB O [PeiOCTaBICHHH
MyHHLUMNATBHOH ycuyrn, MH(OPMAUMOHHBIM CTeHAaMm ¢ ofpasuamy UX 3anojHEHHS H
MepeyHeM AOKYMEHTOB, W (uian) uepopmauuu), HEOOXOAMMBIX 1A MPEAOCTABACHHS
MYHULHTNATEHOH YCIYTH, B TOM UMCiIe K OOECHeYeHWI0 JOCTYMHOCTHM /Ui WHBAIHIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOJATENbCTBOM PoccHiicKoi denepauuu 0
CONMATBHOM 3aLIMTe HHBAIKIOB.

[ToMeineHus, B KOTOPBIX MPEJOCTAB/SETCS MYHUIMNAIbHAs yCuyra, 00ecneunBaloTes
HEODXONMMBIMH I8  MpPEAOCTaBJeHHs  MYHHUHNATbHOH  ycayrn — obopyaoBaHHeM
(KOMIBIOTEPAaMH, CPEICTBAMH CBA3M, OPITEXHHKOH), KAHUEIAPCKUMH MPUHALIEIKHOCTIMH,
MH(OPMALMOHHBIMU M CIIPAaBOMHBIMU MaTepuaiaMu, Har/IsaHoH HHpOpMAlHEeH. CTyIbAMH H
ctonamu). TToMeIeHHs A0MKHEI COOTBETCTBOBATL caHMTapHbiM npasunam CIT 2.2.3670-20
«CaHUTapHO-3MHAEMHOIOTHYeCKHe TpeOoBaHUs K YCIOBUSM TPyaa», YTBEPIKIACHHBIM
rnocTaHoBleHreM | JIaBHOTO rOCYAapcTBEHHOro caHHTapHOro Bpada Poccuiickoli ®enepaun
ot 02.12.2020 Ne 40, u ObiTh 000pyROBaHbI CPEACTBAMH MOKAPOTYLUCHHS.

Bxox B YNOJIHOMOYEHHbIH opraH oGopyayercs HHGOPMaUMOHHONH TaOIHYKOMH
(BBIBECKOI), comeprkalleil HH(OpPMALHMIO O HAUMEHOBAHHH, MECTE HAXOKACHHS W PEKUME
paGoTbl. BXoa W BbIXOA M3 TOMEIIEHHH 00OpYAyIOTCS COOTBETCTBYIOIIMMH YKA3aTEIAMH.
KaGuHeTBl  yMOJHOMOUYEHHOro opraHa ofopyayworcs —Tabnuykamu, — COJACpIKALUHMH
MHQOPMALIMIO O HAHMEHOBAHWM CTPYKTYPHBIX — NOAPA3IENCHHil, OCYLICCTBIIAIOLINX
IpeaoCTaBIe e MyHUIMIATBHON YCIYTH.

MecTa 0)KMIaHUs J0KHbBI COOTBETCTBOBATH KOM(QOPTHEIM YCIOBHAM [UIA 3aABHTENCH
M ONTHMAIGHBIM YCTIOBHAM paboThl CELHATHCTOR YIIOTHOMOUYEHHOIO OpraHa, 060pyI0BaHbI
CTYJIbSIMH, KPECENbHbIMH CEKLHAMH, CKAMbAMH.

[Tpuem 3asiBUTENEH OCYLIECTBJISETCA B CHELHMAIbHO BBIACJCHHBIX A4 ITHX uenei
MOMEILEHHAX. :

PaGoyee MecTO CELHMANHCTa YIOJHOMOUEHHOTO OpraHa A0KHO ObITe 000pya0BaHO
MepCOHATBHBIM  KOMIBIOTEPOM € BO3MOXHOCTBIO ~ JOCTYNMa K HEOOXOAMMBIM
uHpOPMALMOHHBIM (a3aM JaHHBIX, MEeYaTaloUKMM U KOTIUPYIOLMM yCTPOHCTBaM.

[Ipu opranuzammu paGodnx MeCT AO/KHA ObiTh [PELYCMOTPEHa BO3MOKHOCTH
¢cBOOOJHOrO BXOJAa M BBIXOAA CMELHATHCTOB YNOJIHOMOYEHHOrO OpPraHa U3 rNOMELUCHHs 1Py
HEOOXOAMMOCTH.

MecTa caauu M MOAy4eHHs LOKYMEHTOB 3asBHUTEIAMM, MECTa A HH(OPMHPOBAHHS
3agBUTE/EH U 3aTOTHEHHS HEOOXOAMMBIX IOKYMEHTOB 000PYAYIOTCA CTY/IbAMHU (KpeciaMu) 1
crosamMu U obecrneuynBaroTcs nucyei Oymaroi H MHCbMEHHBIMHA MTPUHAAISIKHOCTIMH.

B mOMEIIEHUAX YNOJHOMOYEHHOrO OpraHa, MpelHa3sHAYeHHBIX JUIi paboTBI ¢
3aBUTEIAMH, pa3MEWAOTes HHPOPMALMOHHBIE CTeHABl, o0ecrevynBarollie MOIyuYeHHe
uH(pOpPMALIKH O MPeIOCTaBIeHHH MYHHLIUNATLHOH yCIyTH.

Ha uHpOpMALMOHHBIX CTeHAaX, O(QHUMATLHOM CaWTe YMOJHOMOYEHHOro opraHa
pasMewiaroTcs cieayloune HHQOPMalHOHHbIE MATEPHATIBI:

- M3BJICYEHHA M3 3AKOHOJATeJIbHLIX M HOPMATHBHBLIX MPABOBBIX aKTOB, COAEPIKALLMX
HOPMBI, PETYJIUPYIOLIHE AESATENbHOCTD N0 HCMOIHEHHIO MyHHLMIATBHON eIy H;



- TEKCT HACTOALLIETO aAMHHHCTPATHBHOIO PeriamMeHTa;

- uHQOPMALUS O NOPSIIKE MCIONHEHUs MyHHIMTIATBHOM YCIYTH;

- mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JUlsi MpPEJOCTABIEHAS MyHHIHIATbHON
YCIyTH;

- opmbl 1 06pa3iibl TOKYMEHTOB JUIS 3AMOTHEHHA;

- CBEJICHMS O MECTe HaxokaeHus u rpaduke paboTsl yIOJHOMOYECHHOIO Oprana;

- CrpaBoyHBbIe TeNe(OHBI,

- azpeca 3NEKTPOHHOMN MOYTEI U aJpeca CalToB ceTh VIHTepHeT;

- uHdOpManKMs 0 MecTe JTHYHOTO MpHEMa, a Takxke 00 YCTAHOBICHHBIX /IS JHYHOTO
npueMa JHAX U yacax.

[lpy wu3MeHeHMH MH(OPMALMH [0  HMCHONHEHMIO MYHMLMNAILHOH  yCIyrH
OCYLIECTBIIAETCA €€ MepHOAHYECKOe 0OHOBNCHHE.

BusyanbHasi, TEKCTOBasi H MyJIbTHMEANFHAs MH(OPMALMA O NOpsAKe NPEAOCTABICHH
MYHHIHIAABHOM yCIyru pasmeluaercs Ha HH(GOPMaLMOHHOM CTEHIE WIN HH(OPMALHOHHOM
TepMuHase (YCTaHaBIUBaeTcs B YA100HOM JUis rpakan mecte), a Taike Ha ExuHom noprane
roCy/ZapcTBEHHBIX M MYHHLMMATBHBIX YCIYr M Ha OQHUUHATBHOM CaHTE yMOJHOMOYCHHOro
oprana (agpec caiita - http://kumadmin.ru).

OdopMIeHHEe BU3YATBHON, TEKCTOBOM M MyTbTHMeIMHHON MH(OpMALIHH O TMOpAIKE
MpPENOCTABICHHS MYHHIHNATLHOR YCIyrH JOKHO COOTBETCTBOBATE — ONTUMAIbHOMY
3PUTELHOMY M C/LyXOBOMY BOCIPHATHIO 3TOH HH(OpPMaLKH rpaxkIaHaMH.

B uensx obecreueHMsl yC/OBMH JOCTYMHOCTH JUIS HMHBAIMAOB MYHHLHMATBHOMH
YCIIYTH OOMKHO OBITH 00ECIEeYeHO:

- OKa3aHMe CMEHATHCTAMH MOMOLLK HHBAIUIAM B MOCAKE B TPAHCIIOPTHOE CPEACTBO
W BBICAAKE H3 HEro MepeJl BXOAOM B MOMEUIEHHS, B KOTOPBIX MpPEAOCTaBAACTCA
MYyHHLHUNAJILHASA YCIyra, B TOM YKCJIE C HCNOJIb30BAHMEM Kpec/a-KOJSACKH;

- GecnpenaTCTBEHHbIH BXOA HHBAIUIOB B NOMELUEHHE H BBIXO U3 HEro;

- BO3MOKHOCTb CaMOCTOSTEIbHOIO TEPeABHIKEHHS HHBAJIHIOB MO TEPPUTOPHH
OpraHu3aLuy, IOMELIEH S, B KOTOPBIX OKa3bIBACTCS MyHHULHIIANbHAA YCyra;

- CONpPOBOXAEHHE MHBATHIOB, HMEIOUIMX CTOHKUE PaccTpoHcTBa QYHKIUNH 3PEHUS H
CaMOCTOATEIBHOTO MEPeIBHIKEHHS, U OKa3aHHE UM MOMOIIM HA TEPPUTOPHH OpraHM3aluu,
MOMEMIEHHS, B KOTOPbIX OKa3bIBAETCS MyHHIUMNAIbHAS YCyTa,

- HazAJIeKalllee pasMelleHne 00opyA0BaHUs U HocuTenel uHdopMaiui, HeOOXOIHMBIX
s obecrieyeHHa GeCnpensITCTBEHHOrO A0CTYNA MHBAIMAOB B MOMELUCHUA U K yCayram, ¢
Y4ETOM OTpaHHYeHHH HX KH3HEAEATEIbHOCTH;

- nyGnupoBaHue HeOoOXOAMMON [  HHBAIMAOB  3BYKOBOH W 3pHTE]BHOH
uHMOPMALUH, A TAKKe Hamuceli, 3HAKOB M HHOM TeKCTOBOM M rpapuueckoil uHOpMaLHH
3HaKaMH, BBIITOJIHEHHBIMH penbedHO-TOYe4HBIM WpH(TOM bpaiins;

- IOMyCK Cyp/oTniepeBoa4HKa U TH(I0CYpAONEPEBOAYHKA;

- Jgomyck coBaku-MpOBOJHMKA MpPH HATUYMM JIOKYMEHTA, MOATBEPXKIAIOLIEro ee
crnenHanbHoe o0ydyeHHe M BbIAGHHOrO Mo (opMe M B MOPSAKE, KOTOPbIE OMpPeessiioTcs
denepanbHBIM  OpPraHoM HCTMOJHWTENLHOM  BNACTH, OCYIIECTBISIOWMM  QYHKUMH 110
BeIpa0OTKE W pealM3allid roCyJapCTBEHHOH [MOJMTHKM M HOPMaTHBHO-NPABOBOMY
pery/MpoBaHHuIo B cepe COLMANBHON 3alMThl HACEICHHS;

- OKa3zaHHe CrelHaNTHCTaMi HHOM HeoOX0AUMOi NOMOLIM HHBAIKAAM B [PEOA0ICHHH
GapbepoB, MPENATCTBYIOHX MOJY4YEHHIO HMH YCJIYT HapaBHe ¢ APYTHMH JIMLAMH.

2.13. TlokasaTtenu HOCTYIMHOCTH ¥ Ka4eCTBA MyHHLMIATbHON YCIYyTH

[lokazarenaMud  AOCTYMHOCTH M Ka4yecTBa MYHHUUMIAJIbHOW YCIYrd SBISKOTCH
MONMyYEHHE 3asBUTENEM HH(OpMALKMH O XOAE NpPEeIOCTaBICHHA MYHHUMIANBLHOH YCIyru ¢
HCNIOJB30BAHMEM  CPEACTB  TeNne(OHHOM  CBS3M, JNEKTPOHHOrO  MH(MOPMHPOBAHHA,
COGMIOIEHHE CPOKOB MNPEJOCTABIEHUS MYHMLMIANBHON YCTyrd, OTCYTCTBHE jKanod u
MPETEH3UH CO CTOPOHBI 3asABHTENA, a TAKXKE CyJeOHBIX AKTOB O MPU3HAHMH HE3aKOHHBIMH
peiienuii, neicTBuit (Ge3neiicTBHA) YMOJIHOMOYCHHOrO OpraHa M AOKHOCTHBIX JIHIL
YIOJTHOMOYEHHOTO OpraHa.

2.14. Unple TpeGoBaHUs, B TOM YHC/E YYHTHIBAIOLIHE OCOOSHHOCTH MPEAOCTaBIeHHs
MYHULMNIATBHOM YCAYTH B 3NIEKTPOHHO# (opme 1 yepes MOPL]



[lepeueHp GOHIOB apXHBa, a TAK)Ke NMepeyueHb OMHUCEH A€ ¢ yKa3saHHEeM 3aro/loBKOB
eIMHMI] XpaHEHHsl JOCTYMEH MOMb30BaTENO Ha OQULMATIBHON CTpaHULE YMOJHOMOYEHHOrO
opraua B cet "MHTepHeT".

[IpenocTaBnenHe MYHHLMOAIBHOH YCIYrH MOXKeT ocywecTastbes B MO B
COOTBETCTBHH C COIVIALICHUEM, 3aKTIOYeHEBIM Mexay M®LI 1 yroTHOMOYEHHEIM OPraHoM.

OcymiecTBIeHNe OTAETBHBIX aIMHHHUCTPATHBHBIX MPOLEAYP MpH MPEIOCTaBIEHHH
MYHHLHATEHONR YCAYrd BO3MOXHO B 37MeKTPOHHOH (opme. OCOOEHHOCTH OCYILECTBIIEHKS
OTAENbHBIX AIMHHHCTPATHBHBIX MPOLEAYP B 371€KTPOHHOH (hopMe yCTaHOB/EHB! B paszene 3
HaCTOAIIETO aIMUHUCTPATHBHOIO PErlaMeHTa.

3. Cocras, 10C/1€10BaTENBHOCTb H CPOKH BBINOIHEHUS
aJIMHHHCTPaTHBHBIX MPOLEAYp, TPeOOBaHHs K MOPAAKY HX BBIMOJHEHHUA,
B TOM YHCJI€ OCOOEHHOCTH BbINOJHEHHS aAIMHHHCTPATHBHBIX NPOLEIYP
B 7IEKTPOHHOH (opme, a TakKe 0COOEHHOCTH BbINOJIHEHHS!
aJIMHHUCTPATHBHBIX MPOLEAYP B MHOTO(YHKIHOHATIEHBIX LEHTPaX

3.1. UcuepneiBatomiuii nepeyeHb aiMMHUCTPATHBHBIX POLELYD

[MpenocTaBieHHe MYHMLMNAIBHOW yCIyrW BKIO4aeT B ce0d  cieayrowue
aJIMHHHCTPaTHBHEIC NPOLEAYPLI:

- IpYeM | perucTpanus (0Tkas B NpUEME) 3arpoca;

- PacCCMOTpEHHE 3arpoca ¥ HalpaBJIeHUE 3a1poca Ha HCIIOIHEHHE,;

- MCMOJHEHHE 3anpoca, HampapieHHe pe3yabTaTa MPeJOCTABACHUS MYHHLMITATbHOM
YCIIYTH.

3.2. IIpuem u peructpauus (0TKas B MpHEME) 3ampoca

3.2.1. OcHoBaHHMeM /JIs Hauajla BBINOJHEHUS AJMUHHCTPAaTHBHOH TNpOLEypEl
SBMSETCS TIPEOCTaBIeHUE 3asABUTE/IEM NOKYMEHTOB, YKA3aHHLIX B MYHKTE 2.5 HaCTOALIETO
AIMUHHCTPATHBHOTO peryiaMeHTa B YIIOJIHOMOYCHHBIH OpraH NpH JMYHOM 00paLleHHH, Yepes
M®L[, nouToBbLIM OTHpaBICHWEM, B IMEKTPOHHOH Qopme no  HHGOPMALHOHHO-
TeJIeKOMMYHUKALIHOHHBIM CeTAM uepe3 o(uUMaIbHBEI CalHT YNONTHOMOYEHHONO OpraHa,
EnuHbIA mopTan rocyAapcTBEHHBIX U MYHHLIHIAIBHBIX YCIIYT.

3.2.2. Tlpu moctynneHuu 3ampoca M MpuiaraeMbIX K Hemy nokymentoB B MOLI,
NIOC/eIHHUH HE NO3/Hee AHs, CAeIyIOLIero 3a JHEM UX MOCTyIUIeHus, obecneunBaer nepeaaqy
3anpoca U MpuaraeMelIx K HEeMy JOKYMEHTOB B YIIOJHOMOYEHHBIH Opras.

3.2.3. OTBETCTBEHHBIM 34 HCIIOJHEHHE AIMHHHUCTPATHBHON MpOLENYPEl ABIACTCSA
COTPYIHHK, OTBETCTBEHHBIH 3a MpHeM M PErucTPalMio BXOAANMX (MOCTYNaKoLIMX)
JIOKYMEHTOB, B TOM YHCJIE B 3JIEKTPOHHOM BHJE.

3.24. Ilpn nmnocTymaeHWH 3anpoca TMpPH JHYHOM oOpalleHHH, COTPYAHHK,
OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOR /Ul OKa3aHWUS MYHMLHMNAIBHOH YCIyrH, BbITOJHAET
CIAEAYIOUIHE AEHCTBUA: -

- YCTGHAB/IHBAET JIMYHOCTL 3asBHTENS MM YNOJHOMOUYCHHOIO TMpeACTaBUTE/sA
3adBUTENIA COIIaCHO MPEACTABJICHHBIM JOKYMEHTaM, YAOCTOBEPAIOLIHM JIHYHOCTE H
MOJIHOMOYHS 3asBUTES;

- IPOBEpPSIET TOJIHOTY 3anoHeHUs 00s13aTe/IbHbIX PEKBU3UTOB;

- IPHHEMAET HJIH OTKa3blBaeT 3asBUTE/NI0 B MpPHEME JOKYMEHTOB MO MPHYHHAM,
M3/I0’KeHHBIM B ITyHKTE 2.7 HACTOALIEr0 aIMHHHUCTPATHBHOTO PErjiaMeHTa;

- perHCTpUpyeT 3ampoc B MOpsAKEe TNpHEMa W PErucTpaudd  BXOMISIIEH
KOPPECTIOHICHIIUH;

- HaMpaBJIseT 3anpoc Ha pacCMOTPEHHE.

3.2.5. Ilpn noctyniaeHuu 3anpoca Ha OyMaXKHOM HOCHTESIE MOYTOBLIM OTIPABICHHEM,
COTPYAHHMK, OTBETCTBEHHBIH 3a NPHEM M PETHCTPALMIO BXOMILMX (MOCTYNAKOLIMX)
JOKYMEHTOB, BBITIOJIHAET CIIeAYIOLIHe AeHCTBHA:

- MPUHHMAET 3ampoc;

- PETUCTpUpYET 3anpoc B TNOpAAKE [pUeMa M PErucTpalud  BXOISLIEH
KOpPECTIOHIEHIIHH;



- HampaBJIgeT 3aMpoc Ha pacCMOTPEHHE AHO0 HAMpPABsAET 3asBUTE/II0 0TKA3 B PHEME
K paccCMOTPEHHIO 3ampoca MO OCHOBAHMAM, YCTAHOB/IEHHBIM B MYHKTE 2.7 HACTOALLErO
aJIMMHMCTPAaTHBHOIO perjaaMeHTa.

3.2.6. Ilpu nocTtyniaeHHH 3anpoca B IEKTPOHHOM BHJE, COTPYAHHK, OTBETCTBEHHBIN
3a IPUEM M PErHCTPALMIO BXOAALIMX (MOCTYNAIOLMX) JOKYMEHTOB, BLINONHACT CACAYIOLIHE
JIeUCTBHS:

- IPOBOAMT B TeyeHHe | paGodero AHA C MOMEHTa PErHCTPAlLMM 3anmpoca MPOBEPKY
NOJTHHHOCTH  MPOCTOH  DJEKTPOHHOH  NOAMNKCH  3asBHTENsl € HUCMOJB30BaHHEM
COOTBETCTBYIOLLETO CEPBUCA €AMHONW CUCTEMBbl MACHTH(GHUKALMM U ayTeHTHUKaUHK U (MaH)
NpoLeaypy NPOBEPKH AEHCTBUTEIBHOCTH KBAIH(ULHPOBAHHON MOANUCH, C UCNIOJIb30BAHHEM
KOTOpOH noAmMcaH 3anpoc (MakeT 3/MEKTPOHHBIX JOKYMEHTOB) O TPEJOCTaBIEHHH
MYHHUHTNQIBHOH  yCAYrH, NpeayCMaTpHBAOLUY0 MPOBEPKY COOMIOAEHHS  YCJIOBHIA,
ykazaHHbIX B cTathe |1 @enepansHoro 3akona "O0 3nekTpoHHOM noanucu",

- pacre4aTtbIBaeT 3anpoc;

- PETHCTpUpYeT 3ampoc B MOpsAKe TpHeMa W  perucTpallMd  BXoasuleH
KOPPECMOHACHLIMH;

- noATBepKAAET (DAKT MOMYHYEHHs 3anpoca OTBETHBIM COODIEHHEM 3asBUTENIO B
3NeKTPOHHO#N (popMe ¢ yKazaHUeM J1aThl U PErUCTPaLlHOHHOIO HOMEpa 3arpoca;

- HampaBseT 3ampoc Ha pacCMOTPEHHE.

3.2.7. B cnyuae ecnu B pe3y/nbTaTe MpOBEpPKH KBaaH(UUMPOBaHHOH moanucH OyaeT
BBISBJIEHO HECOOJIO/IEHHE YCTAHOBJIEHHBIX YCJIOBUH IPU3HAaHUS €€ JeHCTBUTE/IbHOCTH,
YIOJTHOMOYEHHBIH OpraH B TEYEHHE TpeX AHEH CO JHS 3aBEpLICHHs NPOBEAEHHA TaKoMH
MPOBEPKH NPHHHMAET pelueHre 00 0TKa3e B MpUeMe K PAaCCMOTPEHHIO 3alpoca U HanpasiseT
3asiBUTENIO yBeJIOMIIeHHE 00 3TOM B MEKTPOHHOHN (opme ¢ ykazaHHeM MYHKTOR cTaTbu 11
denepaneHOro 3akoxa "OO0 31eKTPOHHOM MOANMCH", KOTOPBIE MOCTYAKHIH OCHOBAHMEM s
MPUHATHA YKQ3aHHOrO pelueHus. Takoe yBeJOMJIEHHE MOAMHUCHIBAETCS KBATH(BHLHPOBAHHOM
MOAMKCBIO PYKOBOAMTENA  YNMOJHOMOYEHHOTO OpraHa MM  YNOJHOMOYEHHOIO MM
JODKHOCTHOTO JIMLIA M HANpaBJISIeTCs MO aapecy 3MeKTPOHHON MOYTHI 3asBUTENs 1MOO B €ro
THYHBIA KaOWHeT B (pelepasibHOM rocyaapcTBEHHOH WH(pOpMauUHOHHOH cHcTeMe «EauHbIi
MOPTaJ TOCYAaPCTBEHHBIX H MYHHLMNAIbHBIX YCaYT (QyHKUMHA)».

3.2.8. PesynbTaroM  MCMONHEHHMs  AIMMHUCTPATHBHOH  MpoLeaypbl  sABJsETCA
pericTpauus 3anpoca COTPYJAHMKOM, OTBETCTBEHHBIM 3a MPUEM W PErHCTPALMI0 BXOASLIMX
(mocTynmaromMX) AOKYMEHTOB, MO0 HampaBieHHe 3afBHTENI0 OTKa3a B T[pHEME K
pacCMOTPEHHIO 3anpoca.

Dukcanus pe3yabTaTa BBIMOJHEHHUs aJIMMHHCTPATHBHON MPOLEyPhl OCYIIECTBISETCS
NpPOCTABIEHHEM B MPABOM HHXKHEM YTy JIMIIEBON CTOPOHBI MEpPBOro JHCTa 3arpoca JaThl
PETHCTPAallUd H DPErHCTPallHOHHOTO HOMeEpa 3ampoca, a TakikKe [POCTaBJICHHEM JaThl
PErucTpaniy ¥ pEruCTPaLHOHHOTO HOMEpA 3arpoca B PErHCTPallMOHHOM JKypHare.

3.2.9. MakcuManbHblil CPOK BbIMOJHEHHUS aAMUHHCTPATHBHOMN HIPOLELYPbI:

3anpoc NOANEKUT PerHCTPaLUK:

- Ha IMYHOM MpHEME rpakaan - He Oonee 15 MUHYT;

- MpH TMOCTYNNEHUH B YMOJHOMOYEHHBIH OpraH no moute, yepe3 Eauubiil nopran
rocyJapCcTBEHHbIX M MYyHHUMNAIbHBIX yciayr, uepes M®L[ — ne mosanee crneayioulero
pabouero AHS ¢ MOMEHTa NMOCTYM/IEHHS B YIIOJHOMOYEHHBIH OpraH.

VYBenomsneHne 00 OTKase B MpPHEME K PAacCMOTPEHHIO 3ampoca MNpH HaIW4HH
OCHOBaHMH, MpeayCMOTPEHHBbIX ab3anaMu TPETbMM W YETBEPTbIM MYHKTa 2.7 HACTOSALIErO
AJIMUHUCTPATUBHOTO PpErJaMEHTa, HanpapiaseTcs B TeuyeHHe 3 pabouux nHeH co aus
MOCTYIJIEHHUS 3anpoca.

VYBenomnenue 06 oTkase B MpUeMe K paCCMOTPEHHIO 3ampoca, B Cly4ae BbIABICHHS B
X0/J€ NpPOBEPKH KBaJU(PHLUHUPOBAHHOH MOAMHMCH 3aABUTENA HECOOMIOAEHHMA YCTaHOBIEHHBIX
YCJIOBUH ee JeHCTBUTENLHOCTH HanpaBiseTcs B TeYeHHWe 3 [HeH COo JHA 3aBepLIeHHs
MPOBEJEHUS TAKOH MPOBEPKH.

3.3. PaccMoTpeHue 3anmpoca U HarpaB/ieHHe 3alpoca Ha UCTIOJHEHUe

3.3.1. OcHoBanmem aug Hauyana aIMHHHCTPATHBHOH TIpOLIEAYPEl  SBISETCS
perucTpanus 3anpoca.



3.3.2. OTBETCTBEHHBIM 3@ HCHOJHEHHe AAMUHHCTPATHBHOH NPOLEAYPBI ABIACTCH
COTPYIHHK, OTBETCTBEHHBIH 32 PacCMOTPEHWE 3anpoca, KOTOPbI HAKIAIbIBACT HA 3arpoc
PE30JTIONMIO, MPEANKCHIBAIOLIYI0 OTBETCTBEHHOMY MCIOJHHTEMO OCYIIECTBUTL MCIONHCHHE
jampoca (manee — pe30JIOUMA), M HANpaBiseT B YCTAHOBJCHHOM MOPsAKE 3anpoc
OTBETCTBEHHOMY MCIOTHUTEIIO.

3.3.3. Pe3ynbTaToM  WCHOJHEHWS  aJIMMHHCTPATUBHOW  MpOLELYpbl  ABJIACTCH
HAJIOKSHHE Ha 3apoce Pe30IOLMH U HallpaBJIEHHE 3aNpoca Ha NCIIOHEHHE OTBETCTBEHHOMY
ACTIONTHUTEIIO.

duxcanus pe3ynbTaTa BbITIOMHEHNS aIMHHUCTPATHBHOM MPOLEAYPBI OCYIECTBIACTCA
MPOCTAB/EHUEM Ha CBOGOIHOM 4acTy BepXHeil JIeBOH YacTy JIMLEBOH CTOPOHE MEPBOTo JIHCTA
3arpoca COOTBETCTBYIOLIEH Pe30/IIOLHMH.

3.3.4. MakcHManbHBIl CPOK BBITIOJHEHHS aJMHHHCTpPaTHBHOH npouenypsl - 2
paboyux JIHs.
3.4. UcnionHenue 3anpoca, HarnpasieHue pe3ynbTaTa [IPEI0CTaBIEHHS!

MYHHLUHIATBHOH YCJIyTH

3.4.1. OcHoBanMeM [UIf Hayarna aJMHHHCTPATHBHOH  MpPOLEAypbl  ABIAETCH
MOCTYIIJIEHKE 3alpoca ¢ Pe30TIoLHell OTBETCTBEHHOMY HCIONHHUTE]IO.

3.4.2. OTBETCTBEHHBIM 33 HCMOJHEHME AAMMHMCTPATHBHOW MPOLEYPhl SBIAETCS
COTPYAHHK, OCYLIECTBIIAIOLIHI HCOTHEHNE COLMATBHO-MPABOBBIX 3aMPOCOB ApXHBA.

COTpyAHHK, OCYIIECTBISIONINI UCTIOJHEHHE COLMAIbHO-NPABOBLIX 3aMPOCOB APXHBA,
OCYIIECTBISET CAeIYIOLIHE NeHCTBHUS:

- HCTIONHAET 3ampoc cornacHo TpeboBanuam [lpaBun OpraHusalluy  XpaHeHH:,
KOMIIIEKTOBAHMS, yueTa W HCIOJB30BAHHA NOKYMEHTOB ApXMBHOro (oHza PoccHicKoi
denepaMy M APYTMX apXMBHLIX JOKYMEHTOB B TOCYAAPCTBEHHBIX H MYyHHIHNAIbHBIX
apXMBax, My3eaX H OuOMMOTEeKaX, HAy4HBIX OpraHu3alMsX, YTBEPKICHHBIX MNPUKA30M
OenepanpHoro apxuHoro arextetea oT 02.03.2020 Ne24  (HenpoduibHell  3anpoc
[epechUIaeTCs 110 MPUHAAIEKHOCTH B COOTBETCTBYIOLIYIO OPraHH3aLMIo ¢ yBeAOMIeHHeM 00
9TOM MOJIB30BATEIs B TEKCTE HH(POPMALMOHHOIO MMChbMa);

- B CJlyyae HEBO3MOXKHOCTH HMCIOJHHUTH 3arpoc MNOArOTABIMBAET MOTHBHPOBAHHBbIH
OTKa3 B MpPEACTaBJICHHH HH(POPMalMH MO 3ampocy COLHATIBLHO-NPABOBOrO Xapakrepa,
KOTOpBIH JO/KEH CONepIKaTh OCHOBAHHS MPHHATHS TaKOro pPeLICHHMA, MPEelyCMOTPEHHbBIE
nmyHkToM 2.8  HAcTOALEro aJMHHMCTPATUBHOIO  perjiaMeHTa, M  COOTBETCTBOBATb
TpeGoBaHKAM, YCTAHOBACHHBIM uacTbio 9.1 crarb 7 (elepanbHOro 3akoHa Ot 27 urons
2010 r. Ne 210-®3 «O6 opranu3auny NpeaocTaBAeHHs FOCYAapCTBEHHBIX U MYHHUHUITAIBHBIX
yCIy».

[Tocne MNOAMMCAHHSA YIMOJHOMOYEHHBLIM JO/KHOCTHBIM JIMLOM IOArOTOBJIEHHOIO
nokymeHTa (OTBETa Ha 3ampoc 3afBUTENS COLMAIBHO-NMPABOBOrO  XapakTepa HIH
MOTHBHPOBAHHOI'O OTKa3a B MpeICTaBeHHH HH(POPMALIIHU 10 3aIIPOCy COLHAIbHO-PABOBOI0
XapaKkTepa) OH MepeaaeTcs YOTHOMOUYEHHOMY COTPY/IHUKY IS OTIIPABKH (BPYUeHHS).

3.4.3. CoTpyaHHK, OTBETCTBEHHBI 3a OTNMPABKY KOPPECMOHACHLMH, OCYUIECTBIAET
C/IEYIOLIHE AEHCTBHSA:

- PErHCTPUpYET NOCTYNHMBIIME K OTNpPAaBKe MOKYMEHTBI B MOPSIAKE PErHCTpaluH
HCXOOALIeH KOPPECTIOHAEHIIMH,

- HanpasnseT (BpyYaeT) JOKyMEHThI 3afBUTE/IO HIIH MEpeaaeT Croco0oM, yKasaHHbIM
B 3ampoce.

3agBUTEND TI0JYYAET Ppe3yJbTaT MYHUIMNATbHOW YCIyru MOpH TpPeaAbABICHHH
JIOKYMEHTa, YIOCTOBEPSIOLIEro €ro /MYHOCTb M [OBEPEHHOCTH Ha [PEACTABUTENS
3asBUTENs, OPOPMIIEHHON B YCTAHOB/JCHHOM MOpAAKE (B Ciyvae MOAYUCHHA NOKYMEHTOB
YIONTHOMOYEHHBIM MIPEACTABUTE/IEM 3asBUTENS).

3.4.4. Pe3ynbTaToM BBINOJHEHHA aJMWHMCTPATMBHOW [MpOLEaypbl  SBIACTCH
oTnpasieHue (Bblaa4ya) 3aABHTENIO pe3ybTaTa MyHHIHIATBHOH YCayTH.

@uKcauus pe3ynpTaTa BbIMOJHEHHA aAMUHHCTPATHBHOM MPOLEIYPBI OCYIECTBIIACTCS
B KypHA/Ie PEerMcTpallii MCXOASILEH KOPPECTIOHASHIIMH POCTABICHHEM PErHCTPAllHOHHOTO
HOMepa M JaThl MCXOMAALIEr0 AOKYMEHTa H OTMETOK 00 OTmpaBKe, MOMYYeHHH MOYTOBOIO



yBEIOMJICHHS 00 oTmpaBke W (M) O nony4yeHuH, 100 O BO3BpaTe OTNPABJIEHHOrO OTBETA
HITH HEBO3MOKHOCTH BPYHEHHUs JOKYMEHTA 3aABUTEIIO.

HenonyyeHHsIii 3asBMTE]E€M JIMYHO MOA IOANMCh TOTOBBIM K Bbiauye OTBET,
BO3BpAIEHHOE MOYTOBOE OTMPABJIeHUE, M0 HeTedeHHH 60 JHEeH CO AHA €ro perucTpaluly Hiu
MONyYEeHWs] MOYTOBOrO YBEAOMICHHA O HEBO3MOXKHOCTH [OCTaBKH, mnpuobu@ercs K
COOTBETCTBYIOIIEMY HOMEHKIATYPHOMY JIeTy apXuBa M BbIJAETCA 3asABHTENIO B TEYCHHE 5
JIeT MpH ero o0palleHUH 3a pe3yIbTaTOM MYHHLUNATBHOR YCIyTH.

3.4.5. MakcHMaIbHEIA CPOK BBIMONHEHUS aIMUHUCTPATHBHOH Npoueayphl: 26 aHEi.

3.5. TlopsAm0K OCyLIECTBICHHUS aIMHUHHCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOH (opme,
B TOM YMCJIE C HMCIOJb30BaHMeM EIMHOro noprana rocy1apCcTBEHHBIX W MYHHIMTIATbHBIX
yCayr.

3.5.1. [lpu mpeaocTaBAeHHH YNOAHOMOYEHHBLIM OPraHOM MYHHLMIAIBHOH YCNYTrH B
37eKTpoHHON (opme mocpeacteom EanHoro moprana rocynapCTBEHHBIX M MYHHUHTATbHBIX
YCIYT 3agBUTENO 0OecreynBaeTCs BhINOTHEHHUE CAEAYIOUIMX NeHCTBH:

nojyyeHue MHGOPMALMH O TOPAAKE W CPOKax MPEAOCTABNEHHUS MYHHLMIAIBHOH
YCIyTH;

3almMch HA [pMeM B YMOJHOMOYEHHBIH opraH I Mojayd  3amnpoca
0 MPeI0CTaBAeHNH MYHULIMNATIBHON YCIyTry (Jajiee — 3anpoc);

(bopMHpOBaHHE 3anpoca;

NpHEM H PErucTpauds YNOJHOMOYEHHBIM OPraHOM 3anpoca H HHBIX JOKYMEHTOB,
HeoOXOMMBIX JUlst IPeIOCTaBICHH MYHULMNAABHON YCIIYTH;

MOJIyYeHHe pe3ybTaTa NpeloCTaBIeHU MYHHLMNIAIBHON YCIIYTH;

NoJay4eHHe CBeJeHHH O X0€e BbIIIOJIHEHHs 3ampoca;

OCYIIECTBIICHHE OLIEHKH KayeCTBa NPEAOCTABICHHA My HULMIIAIBHOH YCIYTH,

nocyzneGuoe (BHecyneOHoe) ofxanoBauue pelieHuil u neiictui (GesnedcTus)
oprana (OpraHu3annH), J0DKHOCTHOTO JMLa opraHa (opraHu3anuu) nu00 MyHHIUNATBHOTO
CNyKallero;

aHKETUPOBAHUE 3asdBUTENs (MpeabsiBleHHE 3asBUTENIO TMEPEYHA BOMPOCOB H
HCYEPNBIBAIOIIEr0 [MepevyHs BapUaHTOB OTBETOB HA YKa3aHHbIE BOINpPOCH) B  IEJsAX
onpejieieHUs BapHaHTa MYHHLHMMAILHONH YCIYrH, MpeayCMOTPEHHOr0 aaAMMHHCTPATHBHBIM
pEerJIaMeHTOM IPEeNOCTaBACHHA MYHHLHNAJIbHOH YC/IYTrH, COOTBETCTBYIOLIETO MNpH3HAKAM
3aiBUTENIS;

npeAbABIeHHE 3asSBHTENI0 BapUaHTa IPEAOCTABJICHHS MYHMULMIIAIBLHOH YCIIYTH,
MPEeayCMOTPEHHOr0 AIMHHHCTPATHBHBIM PErJIaMEHTOM [PEOCTaBJIEHHS MYHHIMNATBHOM
YCIyTH.

3.5.2. lns npepocrasieHus MyHMLMNATBHOH YCHyru ¢ Hcnojs3oBanuem EamHoro
nopraja rOCYAApCTBEHHBLIX M MYHHUMMANBHBIX YCAYT 3asBUTE/b 3arloNHAET (OpMy, B
KOTOpO#t HeOoOX0aUMO yKa3aTh CBEICHHA, HEOOXOAMMBIE AJIA [IOTYYEHHS YCIIYTH.

3.5.3. 3asBneHre CYMTaeTCs OTNPABIEHHBIM MOC]IE TONY4YEeHHs  3asBUTENEM
COOTBETCTBYIOLIETO 3JIEKTPOHHOIO YBEJOMJIEHHMS B JIMYHBIA KaOHHET 3asBMTENs WJIM €ro
npeacTaBuTeNsd Ha EquHOM mopraie rocy1apcTBEHHBIX U MYHHLIMITAIBHBIX YCIYT.

3.54.B xome npenocTaBNeHHA MYHHUMMAILHOM YCIYrH 3adBHTENb MOJy4aeT
YBEJOMJIEHHS O CTaTyce yC/yru B JIMYHOM KaOWHeTe 3asBUTE/s MM €ro MpeacTaBuTelNls Ha
EnunoM mopranie rocy1apcTBeHHBIX U MYHULMNAILHBIX YCIIYT.

3.5.5. 3afBUTEIO B KQUeCTBE pe3ysbTaTa MPeoCTaBleHHs YCIyru obecrneynBaeTcs mno
€ro BIOOpY BO3MOXKHOCTD:

- IOJIy4eHHs  JEKTPOHHOro JOKYMEHTa, TMOANHCAHHOTO C  HMCMOJb30BaHHEM
KBaTH(ULHPOBAHHOM MMOANHUCH;

- MOJIyueHHss C Wcronp3oBaHHeM ExumHoro mnoprana rocyaapeTBEHHBIX M
MYHULMOATBHBIX  YCIYr 37eKTPOHHOTO [OKYMEHTa B MallMHouuTaemMom (opmare,
MOANMCAHHOTO KBATH(ULIHPOBAHHON MOAMKUCHIO CO CTOPOHBI YOJHOMOYEHHOIO OpraHa.

[lpu nonyuyeHWH pe3ynpTaTa MNpeJOCTaBIeHMs YCayrd Ha EavHoM noprane
rOCYNapCTBEHHBIX W MYHHIMMAIbHBIX YCIyr B (opMe 3JIEKTPOHHOrO JOKYMEHTa
JOTIOHUTENIEHO O0ecneyrBaeTcs BO3MOXKHOCTL [OAYYEHMsS [0 JKEJAHHIO 3asBUTENs
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JNOKyMeHTa Ha OyMaKHOM HOCHTeNE, MOATBEPIKAAIOWETO COACPHKAHHE INICKTPOHHOTO
IOKYMEHTA.

Wudpopmanus 06 21eKTPOHHBIX JOKYMEHTAX - Pe3y/bTarax [pPEeAOCTaBICHHs yClyT, B
OTHOIIEHHH KOTOPBIX MPENOCTABISETCS BO3MOXKHOCTB, NpPeIycMOTpeHHas ab3auem BTOPBIM
HACTOAILEro MYHKTa, pa3meruaercss oneparopom EnnHOro moprana rocyAapCTBEHHBIX H
MYHULMIATBHBIX YCIYT B €AWHOM JIMYHOM KaOWHETe UM B 2IEKTPOHHO# (opme 3ampoca.

BO3MOXHOCTh TOJYYEHHMS pe3yJabTaTa [PeNOCTABJIEHWs yclayrH B  Qopme
JMEKTPOHHOrO [OKYMEHTA KM JOKyMeHTa Ha OyMmakHOM HocuTene ofecnednBaeTcs
3agBUTENIO B TEYEHHE CpPOKa JEHCTBUS pe3y/bTaTa NpeJoCTaBAEHUA YCIYrH (B ciayyae eci
TaKoif CPOK YCTAHOBJIEH HOPMATHBHBIMH NPaBoBbIMM akTamH Poccuiickoit Deneparnn).



[MTPHUJIOXKEHHE 1

K aIMMHHCTPAaTHBHOMY PETrIaMeHTY
MpeaoCcTaBAeHUs MYHULMNAIBHON yCiIyr
«[TpeocTaBieHue apXUBHBIX CMPABOK,
APXMBHBIX KOMUH, ApXHBHBIX BBITHCOK,
MHPOPMALIMOHHBIX TTHCEM)

B anvununcrpanuio KyMbUDKeHCKOro
MYyHULMNATBHOTO paiiona Bonrorpaackoi
o0JjacTu

3asBneHwHe (3anpoc)
Ha MoJly4eHHe CBEACHUI COUHANBHO-NPABOBOrO H TEMATHYECKOTrO XapakTepa,
B TOM YHCAE HEOOXOAMMBIX 111 OOPMIICHHA NEHCHH, MONY4EHHA JIbFOT U KOMMEHCaUn

ObsazaTesnbHble CBEAEHHA 3anpoca

(O.M.0. ((npH HANUYKK) 3aSIBUTENS UAW TNIPEACTABHTENA NOJHOCTBIO, TO POKACHHUA, AEHCTBYIOLIErO HA
OCHOBaHWH 10BEPEHHOCTH (HOMEP M AaTa NOBEPEHHOCTH)
aJIpeEC PErucTpaLmri:

(nonHbIA aapec perHeTpaurH: HHAEKC, PETHOH, HACCNEHHDBIH MYHKT,
yauua, 10M, KOpnyc, KBapTHpa)
KOHTAKTHBIH TeaeqoH:

ajipec dJIeKTpPOH HOH NOYTbI:

DopmyNHPOBKa 3anpoca
(c yrkazanuem ©.W.O. (Nnpu HANKYUH) rPAKAAHHHAE, B OTHOWEHHH KOTOPOTO
3atpe6GoBaHbl CBEACHHS C YHETOM H3MEHEHHA amHIuH

H3 @pXHBHOI0 AOKYMEHTA.

(PEKBH3HTBI APXHBHOTO LOKYMEHTA: (MPH HATHUHM CBEASHHIT) HAHMEHOBAHHE, HOMED, 1aTa)

3a nepyon ¢ no B KOJIMYECTRE IKIEMIIAPOB
(mecsL, ron) (Mecsu, roa)
PesyabTaT npoLuy: BblAATh JMUHO, HANPABHTL MOYTOBLIM OTNPaBieHHEM
(Hy’HOE NMOM4epKHYTh)
JlnuHas noanMcs 3asBUTENSs, naTa

(noanuck 3asBUTENSA, AaTA)
VTouHsIOIKE CBeICHHS 3anpoca (MpH HATHYHH)
[TonHoe HAaWUMEHOBAHUE OpraHvsauyu, CTPYKTYPHOTO Noapa3saciaeHu1s:

0 cTaxe paboTel, 0 3apaboTHOMN naare, O Npueme/yBOIbHEHUH (HYHKHOE NOAYEPKHY Th)
B 10JKHOCTH!

l'[pnnaram MOACHAKOLLLHE 3arnpoc AOKYMEHTLI!

(NpH HATHYKMH: HAUMEHOBAHWE, KOMYECTBO IMCTOB)
CaeeneHus HeOOXOAMMBI 151; HA3HAYEHHA NMEHCHM, IbrOThbl (KOMMEHCALUKH) (HY/KHOE NOAYEPKHYTE)

(ykazaTs HAaUMEHOBaHWE JIbTOThI)
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